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FEDERAL ENERGY ADMINISTRATION 

WASHINGTON, D.C, 20461 



OFFICE OF THE ASSISTANT ADMINISTRATOR 


FEB 8 1977 


Mr. Enno Knoche, 

Acting Director 
CIA 

Washington, D.C. 20505 . 

i ‘- # . 

Dear Mr. Knoche: 

There has been some concern expressed informally by people 
from several agencies that their official contact (s) for 
the Congressionally mandated inventory of Federal energy 
data gathering activities has not been officially sanc- 
tioned. Therefore, I wish to provide you with the name(s) 
of the person provided telephonically to the Office of 
Energy Information and Analysis as the official contact 
for the various agencies. Enclosure 1 provides a listing 
by agency of the official contact (s) and their telephone 
numbers . 

The- background for this requirement is that the Energy 
Conservation and Production Act (ECPA) requires agencies 
to transmit a report to the FEA on their energy informa- 
tion gathering activities. A letter concerning this 
requirement was sent to members of the Energy Resources 
Council, representatives of the member agencies of the 
Federal Interagency Council on Energy Information, and 
agency contacts for the FEA maintained Federal Energy 
Information Locator System on October .12/ 1976, (see 
Enclosure 2). The letter also invited attendance by the 
agencies to the October 27, 1976, meeting at the Depart- 
mental Auditorium to discuss the ECPA requirement. At 
the meeting, FEA asked that each agency designate an 



-rp 
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official contact for the effort. These contacts were 
.subsequently provided to FEA through a telephone survey. 
On December 16, 1976, a letter with enclosures detailing 
the content and format of the required reports on energy 
information gathering activities was sent to the official 
contacts (see Enclosure 3) . Basically there are three 
parts to the information requirement. Part 1 is due 
February 28, 1977, while the due date for Part 2 and 3 
is May 30, 1977. 

I hope this background information and the enclosed list 
clear up any questions which may have risen over this 
requirement. If there are any further questions please 
contact Mr. W. Richard Johnsen of my staff at 566-9811. 

4 - - ■ 9 . 

Sincerely, 


/ 





John D. Christie 

Assistant Administrator 

Energy Information and Analysis 


Enclosures 
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Public Law 94-3 85 
94th Congress, H. R. 121 69' 
August 14, 1976 

Hn 2ct 



To amend I he Federal Energy Administration Act of 1974 to extend the duration 
of authorities under such Act; to provide an incentive for domestic production* 
to provide for electric utility rate design initiatives; to provide for rnergv con- 
servation standards for new building*; to provide for energy conservation as- 
sistance for existing buildings and industrial plants; and for otber purposes. 


Be it enacted by the Senate and Home of Representatives of the 
United States of America in Congress assembled. That this Act may be Energy 
cited as the “Energy Conservation and Production Act”. Conservation 

* v and Production 

CONTENTS Act. 

• 42 USC 6801 

TITLK I FEDERAL ENERGY ADMINISTRATION ACT AMENDMENTS note. 

AND RELATED MATTERS 

Paut^A — Federal Energy Administration Act Amendments 
Sec. 101. Short title. 

See. 102. Limitation on discretion of Administrator with respect to energy 
actions. 

e ec * in?’ Enylroumentn 1 Protection Agency comment period and notice of waiver, 
fccc. 304. Guidelines for hardship and Inequity and hearing at appeals. 

Sec. 105. Requirements for hearing in the geographic area affected by rules and 
regulations of the Administrator. 

fcre. 100. Limitation on the Administrator's authority with respect to enforce- 
ment of rules and regulations. 

Sec. 107. Maintaining accounts nr records for compliance purposes; and allevia- 
tion of small business reporting burdens. 

Sec. 108. Penalties for failure to file information. • 

Sec. 109. Reports. 

See. 110. Authorizations of appropriations. 

Sec. 111. Collection of information concerning exports of coal or petroleum 
products. 

Sec. 112. 1‘ederal Energy Administration Act extension. 

Sec. 113. Project Independence evaluation system documentation and access. 


p ART h — P aonrrnoN Enhancement and Other Related Matters 


Sec. 121. Exemption of stripper well production. 

Sec. 122. Enhancement of domestic production. 

Sec. 323. Construction of refineries by small and liulenendenl 
Sec. 124. Effective, cTate of E PA A ‘amendments. * . 


refiners. 


Part C— Office of Energy Information and Analysis 
Sec. 141. Findings and purpose. 

Sec. 142. Cilice of Energy Information and Analysis. 


‘ “Sec. 
“Sec. 
“Six;. 
“Sec. 
“Sec. 
“Sec. 
“Sec. 
“See. 
“Sec. 
Sec. 143. 


“Part R—Office of Energy Information and Analysis - 

r?*‘ of 0,Tlce of Energy Information and Analysis. 

i>2. National Energy Information System. 

53. Administrative provisions. 

54. Analytical capability. 

Professional audit review of performance of Office. 

55. Coordination of energy information activities 
57. Reports. 

GS. Energy information in possession of other Federal agencies 
od. Congressional access to information in possession of the Office 
Effective date. 


, 90STAT. 1125 

JJ.71S l> . Hi 
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Pub, Law 94-385 - 14 - August 14, 1976 

Review Team, shall be design filed by the Comptroller General. 
Cooperation, “(c) TI»o Director nnd the Administrator shall cooperate fully with 

the Professional Audit Review Tcfpu and notwithstanding any other 
provisions of law shall make available to t lie Team such data, informa- 
tion, documents, ami services ns the 'ream determines arc necessary for 
successful completion of its performance audit review* 

Penalty. 44 (d) Except as authorized by law, any person who — * 

' • “(1) obtains, in. the course of exercising the functions of the 
Professional Audit Review Team, information which constitutes , 
a trade secret or confidential commercial information, the dis- 
closure of which could result in significant competitive injury to 
the person to which such information relates; and 
“(2) willfully discloses such information; 
shall be fined not more than $40,000, or imprisoned not more than one 
year, or both. 


“COORDINATION OF KNUROV INFORMATION ACTIVITIES 


15 USC 790c. 


Report to 
Congress, trans- 
mittal to 
President. 

42 VSC 5818. 


*\Skc. 50. (a) In carrying out the purposes of this Act the Director 
shall, as he deems appropriate, review the energy information gather- 
ing activities of Federal agencies with a view toward avoiding dupli- 
cation of effort and minimizing the compliance burden on business 
enterprises and other persons. 

“(1>) In exercising his responsibilities under subsection (a) of this 
section, the Director shall recommend policies which, to the greatest 
extent practicable — 

“(1) provide adequately for the energy information needs of 
the various departments and agencies of the Federal Government, 
the Congress, and the public ; 

“(2) minimize the burden of reporting energy information on 
businesses, other persons, and especially small businesses: 

“(3) reduce the cost to Government of obtaining information; 
and 

“(4) utilize files of information and existing facilities of 
established Federal agencies. 

“(e) (1) At the earliest practicable date after the dnte of enactment 
of this section, eacli Federal agency which is engaged in the gathering 
of energy information as a part of an established program, function/ 
or other activity shall promptly provide the Administrator with a 
report on energy information which — 

“(A) identifies the statutory authority upon which the energy 
information collection activities of such agency is based; 

“(II) lists and describes the energy information needs and 
requirements of such agency : and 

“(0) lists nnd* describes the categories, definitions, levels of 
detail, and frequency of collection of the energy information col- 
lected by such agency. 

Such agencies shall cooperate with the Administrator and providosueh 
other descriptive information with respect to energy information 
activities ns the Administrator may request. The Administrator shall . 
prepare a report on his*netivUies,under this subsection, whicli report 
shall* include recommendations with respect to the coordination of 
energy information activities of the Federal Government. Such report 
shall be available to the Congress and shall be transmitted to the Presi- 
dent and to the Energy Resources Council for use in preparation of 
the plan required under subsection (c) of section 108 of the Energy 
Reorganization Act of 1974. 


90STAT. 1138 


I 

» 

i 

! 

* 
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FEDERAL ENERGY ADMINISTRATION 

WASHINGTON, D.C. 20-161 


OCT 1 21076 


OFFICE OF THE ASSISTANT ADMINISTRATOR 




The Energy Conservation and Production Act of August 1976, 
requires (see Enclosure 1) that a thorough. evaluation of all 
Federal energy information activities be conducted by the 
FEA, and that a report on this issue is to be provided to 
the President, Congress, and the Energy Resources Council. 
Additionally, the Act requires that each agency which is 
engaged in the collection of energy information provide 
promptly to the FEA such information as is needed to conduct 
the required evaluation. 

In order to assist each agency in providing this legislatively 
required information in a consistent manner and on a timely 
basis, FEA is hosting a meeting at 10:00 a.m., October 27, 1976, 
in Conference Room "B" of the Departmental Auditorium (Consti- 
tution Avenue between 12th and 14th Streets, N.W.). During 
this meeting the information requirements as summarized in 
Enclosure 2 will be presented and discussed. Please advise 
Mr. W. R. Johnsen of my staff (Room 7405, Federal Building, 
Telephone Number: 566-9'811) of the name, title, and telephone 
number of the individual who will represent your agency at 
this meeting. 

The successful aceomplishment of* tfee objectives of this project 
will require the close cooperation of each agency. While I 
believe that FEA must accept the lead in completing the overall 
project, I do not think that FEA can or should dominate the 
overall effort. I, therefore, encourage you to carefully re- 
view the information requirements in the enclosure in light of 
project objectives and provide such constructive comments and 
ideas as you consider appropriate. Additionally, I would like 
you to consider the possibility of designating qualified staff 
members within your agency to work with the FEA staff on this 
project. I make this request in view of the magnitude and 
importance of this legislated task. 
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Should you have any questions regarding these issues, please 
contact Mr. W. R. Johnsen at your earliest convenience. 


Sincerely, 





John D. Christie 
Assistant Administrator 
Energy Information and Analysi 


Enclosures 
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INFORMATION REQUIREMENTS 


1. Introduction : 

As required by the ECPA, the Office of Energy Information 
and Analysis of the FEA is undertaking a thorough review 
of all Federal energy information activities. In this 
note, the information from government agencies needed to 
conduct this review is set forth. 

2 . Information Requirements 

It is requested that each agency provide a. file for each 
energy data or information system for which it is respon- 
sible. . The file for each system should contain the in- 
formation in the following list: 

2.1 System Description 

A brief statement describing the nature and purpose 
of the information system. 

2.2 Accounting Data 

a) System names and codes. 

b) Copies of all forms and instructions. 

c) Copies of regular system outputs. 

d) List of regular users. 

e) Name and telephone number of agency contact 

f) . Complete system documentation. 

- .g) . Authority for system. ' ' ' 

h) Life cycle and periodicity. 

2.3 Statistical and Cost Data 

a) Respondent population.’* * * * 

b) Number of respondents. 

c) Possible number of respondents. 

d) Sampling frame. 

e) Respondent burden. 

f ) Operating cost. 
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2.3 


Information Confidentiality 


°® S Jf lbe tb ? nat V re . of such agreements as may exist 
on the confidentiality of the data, citing the law 
as appropriate. 


2.4 Technical Questions: 
element. 


Answer for each data 


a) Is input data respondent certified? 

b) Is input data: 

* measured, and if so, how? 

0 estimated, and if so, describe process, 
calculated from measured data, and if so 
describe process. 1 

c) Are data elements: 

* defined in enacted legislation, cite, 

defined in regulations but not in legisla- 
tion, cite. y 

defined in Federal or industrial standards, 
cite. 

otherwise defined, describe as appropriate. 
2.5 General Information 


a) 
* b) 
c) 


Provide reports on or descriptions of system 
validation, audit, and verification procedure 
Provide name of systems which contain similar 
or duplicate data and describe differences. 

\ aVailab ^ liby ° f s ^ stera components * 
s apes and files, and of actual output 
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FEDERAL ENERGY ADMINISTRATION 

WASHINGTON. D.C. 2u IfH ' 


December 16, 1976 


OFFICE OF THE ASSISTANT ADMINISTRATOR 


I want to take this opportunity to thank you for meeting with us 
on October 27, 1976, to discuss the problem of coordinating and 
reviewing Federal energy information activities. The comments 
and suggestions we have received from various agencies and indi- 
viduals since that time have proven most helpful. 

As stated during the October meeting, we promised to provide a 
description of the information needs for the conduct of the re- 
view. This is enclosed. It is requested that responses to Part 
1 be provided no later than February 28, 1977. 


In order to facilitate progress, I have instructed Dick Johnsen 
of my staff to make himself or appropriate staff members avail- 
able to discuss with each of you individually (or your repre- 
sentative) these information requirements. Please contact him 
if you are interested in such further discussion. His telephone 
number is: (202) 566-9811. 

I recognize that these information requirements will take both 
time and effort to meet. . Nevertheless, I consider this to he 
a project which will result in major improvements "in the overall 
quality of energy information as well as significant reductions 
in the associated costs. I therefore, urge that you give special 
emphasis to meeting this need for information about Federal energy 
information activities. . * ... - . „ 


Sincerely, 




C & 1 

John D. Christie 

Assistant Administrator 

Energy Information and Analysis 


Enclosure 
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1. INTRODUCTION 

The Energy Conservation and Production Act of 1976 requires 
that all Federal energy information activities be reviewed 
and, based on the results obtained, recommendations be made 
with a view towards : 

° improving the quality and reducing the cost of 
energy, information, .. . 

while insuring that the: 

° energy information needs of both the Government 
and the public are met. 

As a first step in undertaking this review it will be neces- 
sary to collect a variety of information about Federal energy 
information activities from each agency.'’ This information 
requirement is presented in this paper. 

In Section 2, the type of energy information activi.ties to 
be considered are defined. Section 3 describes the requ ir ed 
information and the format for its provision. 
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2 . SCOPE OF INFORMATION REQUIREMENT 

This information requirement covers the following energy 
information activities: 

® any periodic collection of information "'on the 
reserves, stocks, production, distribution, mar- 
keting, and consumption of fuels or energy and 
associated cost data., 

° any one-time collection of information about oil 
and gas reserves, 

° any other energy information collection activity 
which is considered particularly significant by the 
responding agency, 

° any requirement for the above types information, 
including those not being met at this time. 

The following examples will serve to illustrate what is 
and is not considered within the scope of this information 
requirement. . 

Activities to be Considered 


Any requirement for or collection of information about the 
following falls within the scope of this request: 

t. *■ ♦ 

° oil and gas 
° nuclear power 
° coal 

0 electric power 


° geothermal power 
° oil shale 
° solar power' 

° other energy sources 

In the context . of the, above., 

sive and covers, for example 

c exploration 
° reserves 
c extraction 
° production 
° stocks 
° imports 
° transportation 


4 


the term information is inclu 
the following: 

0 consumption 
° supply 
° distribution 
0 storage 

° associated financial data 
° other similar information 


' Approved For Release 2004/02/23 : CIA-RDP80M00165A001 900050002-8 


• Approved For ReleaS^ 2004/02/23 : CIA-RDP80M00165A00M0050002-8 


Activities not to be Considered 

The following are examples of information activity types \ 
which fall outside of the scope of this information re- 
quirement: 

° forecast and other modeling activities 
° efficiency of ground and air transportation 
, ° unemployment . 

° data collected solely as a result of litigation 
0 economic indicators 

° data on natural resources which relate to the 

energy issue indirectly, such as steel production. 


*'-■ 9 . 


% 
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3. REPORTING FORMAT 

The reporting format is comprised of three parts: 

Part 1 - Administrative Data on Information Activities 
Part 2 - Technical Data on Information Activities 
Part 3 - Information on User Requirements 

It is requested that each agency provide reports covering 
the information for each part which is described in this 
section. There will be one Part 1 and Part 2 report for 
each separate information gathering activity and one Part 
3 report for each separate agency user requirement. The 
Part 3 report format should also be used to describe un- 
satisfied user requirements. 

All reports should be sent to: 5 

W. Richard Johnsen 

Office of Energy Systems Data 

Federal Energy Administration 

Hoorn 7411 . - 

12th & Pennsylvania Avenue, N.W. 

Washington, D.C. 20461 




* 


i 
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Part 1: Administrative Data on Information Activities 

The following should be provided by February 28, 1977. One 
report should be prepared for each information activity: 

A. A copy of the GAO Form 495 which has been pre- 
pared for the activity. If this form has not been 
prepared for GAO, this should be noted and one should 
be prepared and included. A blank copy of this form 
is enclosed for your use. 

B. ' An/ changes which should' be made to the pre- 
viously submitted GAO Form 495 should be described, 
or an amended report included. 

C. A copy of the OMB Standard Form 83 which has 
been prepared for the activity. If this form has 
not been prepared for OMB, this sh^ld be noted and 
one should be prepared and included. A blank copy 
of this form is enclosed for your use. 

D. Any changes which should be made to the pre- 
viously submitted OMB SF-83 should be described, or . 
an amended report included. 

E. Copies of all reporting forms and instructions. 

P. The name, official position, other designation, 
and telephone number of an official agency contact 
for the activity. 

G. A list of the name and orgization of the regular 
users of the information available from the activity. 

H. Citation of the authority for activity creation 
• and operation. This should include, ‘as appropriate, 

Congressional acts. Federal regulations, and/or re- 
quests from outside users. 


Approved For Release 2004/02/23 : CIA-RDP80M00165A001 900050002-8 



Approved For RelelS^ 2004/02/23 : CIA-RDP80M00165A00tofl60500d2-8 


Part 2: Technical Data on Information Activities 

The following detailed information about each information 
activity should be provided by -May 30., 1977 . One report 
should be prepared for each information activity. If 
this information,. . or a portion of it is now available, 
please include it with the material for Pare 1. 

A. Information Accuracy 

• " In this part of the report on a system, all 

information which is available on the accuracy 
of both the input and output data should be 
provided. This should include descriptions 
of those system characteristics which lead 
to errors; estimates of the magnitude of such 
errors; copies of reports on the 'accuracy of 
the information; and the name and telephone 
number of a staff member who is familiar with 
any accuracy problems for the system. Examples 
of factors to be considered in writing this 
section are: 



° equivocal data definitions 
° inadequate reporting instructions 
0 late reporting of the input data 
0 entry of the input data in the wrong 
time period 
° key punch errors 
° lost input data 
° manual transcription errors 
° incorrect mathematical procedures 
° bias in sample selection 

B. Information Authenticity 

All procedures designed to verify that the 
collected data is provided in accord with 
reporting specifications should be described . 
and discussed. Examples of such procedures 
are the conducting of audits, or comparison 
with benchmark data from other sources. In 
those cases where data from other sources are 
used for verification, such sources should 
be identified and briefly described. For 
example, data supplied to another agency by 
a respondent can be used for this purpose in 
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some cases. In addition, the extent to which 
the origination of the data is witnessed or 
audited, should be described. For example, 
the U.S. Customs Service witnesses the origin- 
ation of oil import data by observing the 
measurement of petroleum storage tanks. Any 
information available concerning the^ef f ective- 
ness of. such procedure should be included. 

C. Information Comparability 

Those other information activities which are 
known to cbntain similar .information elements 
should be identified and described and any in- 
formation pertaining to the accuracy with which 
the data can be compared should be included. 
This section should contain a discussion of 
Similarities (dissimilarities in data def ini — 
tions, respondent populations^ • geographic 
coverage, periodicity, and such other infor- 
mation as is thought necessary to establish 
comparability) . 
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The following detailed data on user requirements should 
be submitted by May 30, 1977. One report covering each 
such user requirement should be submitted. 

In preparing this report on user requirements, it is re- 
quested that it be noted whenever there is no 'information 
available for a 'specific item. 

■ A. Information Type' 


The type or categories of ■ energy information' 
required should be described and should in- 
clude a list of specific information elements. 

B. Source of Existing Information ■ 

If the information requirement is presently • 
being satisfie.d by existing collection activ- 
ities, these should be fully identified. Where 
possible, use the same name or title of the 
system or collection activity that was used in 
Item 3 of GAO Form 495. If the requirement is 
berng fulfilled by another agency's activity, 
identify the agency and activity. If the re- 
quirement is not presently being met, enter 
the statement "This information requirement 
is not presently being met." 

C. Input Information Sources 

The required respondent populations for the 
input information should be fully identified 
including any specifications dealing with sample 
selection. 

t • • 

D. Information Accuracy 

If the specifications for the user requirements 
include accuracy criteria for either the respon— 

. dent ■ information Or the output information , these 

should be stated. 

E. Verification 

Any special specifications regarding the verif- 
ication of source information should be described 
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F. Authority 

The authority from which the user requirements 
stem should be cited. For example, legislation, 
Federal regulations, and others such as data 
bases for energy issues analyses and energy 
policy. 

G. Purpose 

The variqus uses of the required energy informa- 
tion should be identified and discussed. 

H. Problems with Existing Sources 

Any problems with the information being used to 
satisfy the requirement should be discussed. In 
those cases where the problem 9 is considered highly 
significant, the discussion should include recom- 
mended changes. 

I. Rigidity of Specifications 

In many cases the specifications for a particular 
user requirement cannot be relaxed. This occurs 
in some regulatory systems where the required 
data is exactly defined in Congressional acts. 

The extent to which specifications can be mod- 
ified should be described here. 

J. A.uthoritative Agency Staff 

• 

The official agency contact for each user require- 
ment should be identified by name, organization, 
and telephone number. • 
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OF F- I C «U OK MAN AGtMk.N T 
AND UUDGET 


CLE/ '' ANCE REQUEST AND NOTICE CF ACTION 


(Under Federal Act and Bureau of the Budget Circular No. -J. as amended)! 


IMPORTANT - Submit the required number of copies of SF-oa, :or’.* ther 
with the mate rial for which approval is requested to; 

READ INSTRUCTIONS BEFORE COMPLETING FORM 


CLEARANCE OFFICER 

OFFICE OF MANAGEMENT AND BUDGET 

WASHINGTON, D.C. 20503 


k PART A - REQUEST BY FEDERAL AGENCY FOR CLEARANCE 

Rems marked with asterisk mav be on. ■( toil fo r preliminary plans or recordkeeping requirements 


1. SEND “NOTICE OF ACTION” TO: Name and mailing address 


Bureau and division or office originating 
request 


3. Name's), title(s), and telephone numbers of 
pcrson(s) who can best answer questions 
regarding request. 


FORM OR 
DOCUMENT 
IDENTIFI- 
CATION 


4. Title of form or document submitted 


6- Type of form or document 
\ □ Application 

2 □ Program evaluation 

3 n Other management 

report 

4 [73 Statistical survey 

or report 


* : 5. Agency Form NurnDer(s) 


7. Current (or former.) O.M.B. clearance - 9. Type of request 


5 Q] Preliminary plan 
or contract 

6 [7] Recordkeeping 

” requirement 

7 □ Other — Specify ~- 


Number 


Expiration date 


8. Requested expiration date 


t [73 New 

2 [7] Revision 

3 [77 Extension 

(No change) 

4 □ Reinstatement 


*10. rrequency of use XI, Related forms or documents (Give O.M. B, number. Enclose in « 

, Qj Single time -5 □ Quarterly parentheses any to be replaced l) 

2 Q On occasion 6 □ Semi-annuaHy 

3 Cl Weekly 7 Cl Annually 12. Catalog of Federal Domestic Assistance program number ( tf appitcacle 

4 G Monthly 8 ~j Other < Sso Instructions) 


COLLECTION *13a. Collection method 


AND 

RESPONDENTS 


(Check os many as apply) 

1 P] Mail 

2 O Persona! interview 

3 [ ] Other — Describe 


*13b, Collected by - 

4 [7] Agency 

5 □ Contractor 

6 {73 Other — Describe'—^? 


14a. Type of respondents involved 

(Check predominant one) 

1 [73 Individuals or households 

2 [71 business firms (non-farm) 

3 [73 Farms 

4 (771 Government agencies 

5 ! | Other — Describe 


14b. Brief description of respondents 
(i.e. f “households in 50 largest 
.SMSA's; "retail .grocery stores") 


*15. Summary of estimated 
respondent burden 

a. Estimated number of 
respondents 

b. If sample, approximate 
number in universe 

c. Reports filed annually by ' 
each respondent {item 10) 


d. Total annual responses (a X c) 

e. Estimated overage number of 
man-hours required per response 

f. Estimated TOTAL MAN-HOURS 
of resnondent burden <ci X e’ 



AUTHORITY 
AND CONFI- 
DENTIALITY 


CONSULTA- 
TIONS OUT- 
SIDE AGENCY 


'ISa.Is report form - 
i | Voluntary? 

? Required to obtain benefit 7 


3 Cl Mandatory? Cite statute 


*16 b. Does your agency pledge 
confidentiality? 

1 (7 j Yes 2 Q No 


17. In developing the report form or other documents, were 
consultations held with individuals or organizations 
outside vour agency 7 


i i j Yes - If “ves,“ identify persons and tiesenbe outcome i* 

7 , SUPPORTING STATEMENT. /$«? -nstructians) 

2 1 No 


CERTIF ICATION RY AUTHORIZED OFFICIALS SUBMITTING REQUEST - We rertilv that the form or other document Submitted for approval ts 
necessary for the proper performance of tins agency's functions, Hut the information requested is not available from any other source, to the best 
ofour knowledge, and that the request is consistent with anpheab'e O.M.B. and agency policy directives. Signature and title of: 


Approving official for r.gency 


Agency clearance officer or ether agency official 
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-( Undcf Pc ' - 11 Reports Act and B.O.B. Circular No. A-4 P amended). 


i&mmii Era , 


I *• LI APPROVED. The information appearing in the box below 

must appear in the upper right-hand corner of the report form: 


O.M.B. No. 


Approval Expires 


3- Lj APPRO VED, under O.M.B. No. 


The statement m the box below must appear prominently 
somewhere in the regulation, manual or other. document: 


2- [7] APPROVED, through 


The information appearing m the box below must appear in the 
upper right-hand corner of .the report form: 


Form Approved 
O.M.B. No. 


The reporting and *3r recordkeopjn^ requirements centai 
herein have been approved by the 0K.ce of MaJJncSt 
Budget in accordance with the Federal Reports Act of ] ( 


4. [7] O.M.B. No. 


Approval expires „ _____ 

This number is evidence of preliminary approval only. Specii 
data collection plans and report forms are subiect to further 
review under Budget Circular A-40 before final approval aciic 
can be considered. 


^NOTE: P/cose refer fc Office of Moncgeme nr and Budge, Approval Number in oil future correspondence regarding this dec 

~ i • • 9 ~ " — ■ ■ ' ii . 

5. □ REVIEW SUSPEND ED 


i 6. [7] DISAPPROVED, or other FINAL 

action, for the following reasons(s): 


7. Remarks: 


| 8. ACTION 
APPROVED 
BY 


Name (Signature) 


Title 


Date 


IMPORTANT - |f your request for clearance has been APPROVED 
(i.e. boxes 1, 2. or 3 are checked), the following should be sent to 
O.M.B. on a post-clearance basis, as soon as available: 


Two copies of the final f’RIN TT.D,(or otherwise re- 
produced) report lorn, or reporting or recordkeeping 
requirement, transmittal letter, instructions, and any 


FOR 

O.M.B. 

USE 

•• 

2. 

3. 

A. 

5. 

6. 

7. 

8. 

n iL*»pon r jeru. 

9. 

1 1. 

Ann 

12, 

rn\/nrl Cnr 

13. 

Dolonco ‘ 

14. 

: >nrM/no/o i 

15. 

t ■ riA.Dni 

16. 

SsCTiiwmni k 

17. 

iTAnni onn 

18. 

19. 


U. 3 . OtmatNMKNT I’K rNT INC OKKIC’K : 1073 O - 4M.JH 


to. 


20 . 
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PROCEDURES FOR THE PREPARATION AND SUBMISSION TO THE 
GENERAL ACCOUNTING OFFICE OF REPORTS ON 
MAJOR INFORMATION SOURCES AND SYSTEMS 

The following Instructions are a supplement to the GAO* memorandum 
on information to be provided to GAO for Inventories of Program Evalu- 
ations, Recurring Reports to the Congress, and Information Sources and 
Systems under provisions of the "Congressional Budget Act of 1974 * r 1 

Agencies will submit a report on each major information source/ 
system, as defined below. The reports will be typed on GAO Form 495, 
Source/System Standard Inventory Data Form. To the extent practicable, 
all the forms for each agency or agency component should be submitted 
together and numbered consecutively. 

Major systems are those that (1) are directed at and critical to 
fulfilling an agency mission, (2) entail the allocation of large dollar 
resources, and (3) warrant special management attention. Further, in 
classifying a system as major, consideration should be given to the 
relative importance of its output to (1) supporting agency heads in 
their policy decision making process, and (2) assisting agency or 
agency component heads in respohdi n g to ext erna l requirements For 
inf or mation , such as the President, Congress, GAO, CBO, 0MB, and 
Treasury* in result, such criteria as dollar resources, size, informa- 
tion content, purpose (budget and programme tic) , and scope shall be 
used to determine whether an agency’s information sources and systems 
should be considered "major" under the purview of this request. These 
criteria shall be ' determined by the agency in cooperation with the GAO 
inventory project staff. Agencies are requested to review annually 
their total information capabilities and submit their inventories of 
major sources and systems to GAO, via GAO Form 495. 

Please submit only unclassified descriptions in completing 
the sources and systems inventory. For classified sources and systems, 
please note level of classification and provide unclassified short 
titles and an unclassified summary description on a GAO Form 495. 

All agencie s rega r dless of size must submit at l east o n e ent ry 
for their b u dget / fiscal syst'eni(s). The purpose of this requirement is 
to identify the source of financial information within every Federal 
Government agency. 

Consolidated agency reports are required to be submitted in time 
to arrive at GAO not later than December 31 of each calendar year. 

GAO views the agency data collection, preparation and submission 
period as being from August 1 to December 31 of each calendar year. 
Completed inventory submissions may be forwarded to GAO at any time 
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during this period. Accordingly, GAO will maintain a staff of 
information and systems specialists during this period to assist 
agencies in their data collection and submission efforts. 

Agencies submissions and information about this request 
should be directed to: 

Information Sources and Systems Group 

Program Analysis Division 

U.S. General Accounting Division 
425 I Street, NW. 

Washington, DC 20548 Telephone (202) 376-5378 

INS TRUCTIONS FOR C OMPLE TING GA O FORM 495 

Purpose: Information provided will be used by the GAO to develop 

and maintain the data base Inventory of Federal ..Information Sources 
and Systems that are budgetary, fiscal, and program-related. 

Instru ctions: The instructions for the completion of the inventory 

are delineated below. Each numbered item below is keyed to the 
numbered items on GAO Form 495, which is attached. Additional 
instructions and* GAO Forms' 495*3 may be obtained from the* above 
source. 

1. Agency - Enter the name of the department, agency, 
agency component board , commission, on other govern- 
mental unit which is responsible for this submission. 

2. ACCESSION NO. - For GAO use only. 

3. TITLE OF SOURCE/S YS TEM - Enter the commonly used name 
and acronym (if applicable) of the information source, 
system or activity operated by the agency component in 
meeting those continuing data requirements needed to 
carry out its program responsibilities. 

4. AGENCY IDENTI FICA TION N O. - Enter the data inventory 
number assigned to the source or system by the agency 
for internal reference, control or cataloging purposes, 
if applicable. 

5. TYPE OF SUBM ISSION - Indicate the appropriate submission 
type as defined below. 

Initial Sj.iJu:uj^sjLon - An initial submission is one 
TrT~wh i~ci7 1; h e agency is reporting a specific source/ 
system for the first, time for inclusion in the LAO 
Inventory, using GAO Form 495. It should contain 


- 2 - 
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all the essential information requested per entry in 
accordance with procedures and requirements specified 
in these instructions. For purposes of the 1976/77 

inventory, all entries will be initial submissions. 

\ 

Delete Subm ission - A delete submission is one in 
which the entire record of a previous submission is 
to be removed 'from an agency inventory of information 
sources and systems for one reason or another, i.e,, the 
source/system no longer exists, it has become inoperative, 
or the program which the system supports has been' discon- 
tinued. Complete, items 1 through 5 and use abstract section 
to briefly describe reason(s) for deletion. 

M odification Submission - A modification is one that 
changes, updates, adds, and/or deletes specific 
information previously submitted for a specific 
source/system by an agency. Complete ifreips 1 through 
5 and the appropriate fields to be modified. Give 
reason for action in abstract section. 

6. CATEGORY OF SUBMISSION - Indicate whether the specific entry 
is an information source or system as defined below.*, 

0 “ 

• Information Source - For the purposes of this inventory, 
an information source is defined to be a major information 
collection and/or information dissemination facility, 
such as documentation centers, information analysis 
centers, research centers, data use and access centers, 
clearing houses, regional information activities, field 
installations and centers, libraries, special reference 
collections and information networks, operated by or for 
the agency in support of its program(s) and mission. 

Informatio n System - For the purpose of this inventory, 
an information system is defined as the organized col- 
lection and processing of data in accordance with defined 
procedures (automated and/or manual) that generate recur- 
ring outputs containing budgetary, fiscal, social, 
economic, scientific-technical, and/or program-related • 

data and information operated in support of agency program 
and management responsibilities identified in the Bud get of 
U nited Stat e s G ove rnment :. Examples of systems to be 
included are as follows: 


-3- 
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- Program and/or project: management systems concerned 
with the management of agency resources and functions. 

- Administrative management systems used for budgeting, 
accounting, procurement, contracts and grants management, 
and agency or bureau-wide administration. 

- Agency and/or bureau-wide analytical, planning and fore- 
casting systems. 

- Bibliographic data systems. 

- Data bases, models (forecasting, simulation, and decision 
making), and data files generated through agency programs, 

7. SCOPE OF APPLICATIO N - Indicate the organizational level supported 

by the particular source or system, i.e, department-wide, component 
level, or multi-component. *’ f * J 

8, PROCESSING MODE - Indicate whether the mode of processing is auto- 
mated, manual, or a combination of both. 

9- S OURCES / S YSTEMS- STATU S - Indicate whether now in use or under develop- 
ment. Information sources/systems which will be operational within 
the current fiscal year should be included as under development. 

10. PRO GRAM (s) SUPPOR TED BY SOURCE /SYSTEM - The primary source of 

information for this field is the Appendix to the Budge t, of the 
United States Government. 


Enter the commonly used names of the programs, programmatic 
activities or administrative activities principally supported by 
the applicable source or system. 

Program means an organized set of activities directed toward 
a common purpose, objective, or goal undertaken or proposed by an 
agency in order to carry out responsibilities assigned to it. 

Identify administrative activities with specific program(s) where 
the identification can be readily made. OMb Program Activity title as- 
used in the Appendix t:o the Bud get to the Uni ted 

should be used when possible to facilitate the use ol 0MB ident: id ication 
code(s). Multiple entries may be required. 

For each program or programme t ir/administ rat.ive activity identified, 
indicate the appropriate 0MB account title and the associated 11-digit 
identification code. This is a means of relating and crosswalking the 
agency program(s) principally supported by the applicable 


-4- 
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source or system to the Appendix to the Bu dget of J^he^Unitcd 

States Go vernment which provides ''Program and Financing" schedules. 
Multiple entries may be required for a given program and/or pro- 
gram administrative activity. 

AGENCY CONTACT - Enter the name, title, and agency organizational 
affiliation of the individual who can provide additional informtion 
on this submission. ^ 

ABSTRACT OR DESCRIPT ION - Source/System descriptions should consist 
of three sections of approximately, but are not precisely limited to, 

250 words in the aggregate. The three sections will be prepared 
as follows: 

■ Section A: Purpose/Func t ion - Briefly describe the purpose 
of the source or system, outlining what it is supposed to 
accomplish or provide (the requirement for the source/sys teiri) . 
Also include the scope of coverage of the system, and its 
intended audience and user. 

r - * 

. - Section B: Source/System Input - Identify the primary 

source(s) or provider (s) of data/information, i.e., internal/ 
external, public/private by category of information. In 
identifying the primary source (s) of data, be as specific as 
possible by providing the name(s) of the organizational entity" 
from which the input data is derived. In addition, indicate 
the major categories of input data. 

* Sec tio n C: Source/Sys tern D ata I nformation Con tent - Delineate 
in detail the specific information content of the information 
source or system. The description should include, but is not 
limited to the following: principal subject matter; data/ 
information coverage; time reference; update cycle(s); geo- 
graphic reference including the level of geocoding utilized 
(i.e., state, county, SMSA, congressional district) and major 
characteristics of the source/system. The foregoing are 
minimum essential elements of descriptive Information requested. 
Agencies are invited to be as comprehensive as practical in 
identifying significant or distinctive attributes of each 
source/system reported to GAO. 

KEY WORDS AND DE SC RIPT ORS - List significant words and/or phrases 
that describe the major subject: areas and functions of the infor- 
mation entry; separate listings with a comma. 

PRIN CIPAL REPORTS OR OUTPUTS - Delineate the principal outputs of 
the source/system. Output is defined as the product (s) of the 
information source or system. They may be in the form of reports, 
tables, charts, graphic displays, catalogs, directories, and hand- 
books. The frequency of significant recurring reports should also 
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machine readable 
microfiche, CRT display, etc 
capability. 


Indicate the subject system's query 


15. OUTP UT (s) AVAILABILITY -'indicate whether the output (s) is publicly 
available, restricted to internal use only, or classified. Indicate 
source for output - i.e., GPO, NTIS, or agency distribution. 

16. THIS FIELD IS 'FOR GAO USE ONLY - Will be used to relate program 
information to legislation and committee jurisdiction. 
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